
Lichfield DC DM PAS Interview held on 1 October 2020 from 1pm to 2pm 

 

Present: 

Tim Burton – Consultant for Lichfield District Council 

Clare Orme – Clerk/RFO Fradley and Streethay Parish Council 

Introduction: 

Tim Burton introduced himself first and explained that he was a Planning Consultant 

who works for the Planning Advisory Service from time to time. Previously he had his 

own Planning Consultant Business and prior to that he had been the Head of 

Planning Services at Taunton Deane and West Somerset Council. His background 

for many years had been in Local Authority. He explained that from time to time the 

Planning Advisory Service was sometimes called in to Local Authorities where they 

were deemed to be performing badly. He was pleased to say that this was not the 

case in this instance. Craig Jordan Head of Services at Lichfield District Council had 

asked the Planning Advisory Service to come in and look at their planning processes 

voluntarily. He explained that the last review that was completed by the Planning 

Officers Society was in 2016, that review look predominantly around process and 

how applications were validated including some of the nitty gritty technical stuff and 

the move towards a paperless system. He had not been asked to relook at that 

review, he was completing a review around the softer side regarding its culture and 

relationships. Currently Lichfield District Council were going through a recruitment 

and retention of staff turnover problem and they were wanting Tim Burton to try and 

get to the bottom of some of those issues. He had also been tasked with looking at 

the relationship between officers and members, officers and applicants and officers 

and other stakeholders for example the Parish Councils. He asked Clare Orme to be 

as open and honest as she could be as the Authority want to hear how it really is 

warts and all, otherwise there was no real point in completing the review. He said 

that he had no list of questions to ask and would just like to hear about any problems 

or concerns that we had at Parish Council Level. 

 

Clare Orme Introduced herself and explained that she had been a Parish Council 

Clerk and RFO for just over 20 years and was CiLCA qualified. She explained to Tim 

Burton that she had only been working for Fradley and Streethay Parish Council 

since May 2019 and previously had only Clerked in Derbyshire so had not yet had 

that many dealings with Lichfield District Council Planning Department.  

 

Tim Burton asked the Clare Orme to give a comparison of South Derbyshire District 

Council’s Planning Department against Lichfield District Council’s Planning 

Department. 

 



Clare Orme explained that Lichfield District Council’s Planning Department seemed 

to be much better and far in front of South Derbyshire District Council’s Planning 

Department. The reasons for this were verification times for applications being a 

much quicker process. South Derbyshire District Council currently had a back log of 

planning applications of about 5 weeks, whereas Lichfield District Council had just 

verified an application for a large development in Fradley within 2 to 3 weeks. The 

process at Lichfield District Council also appeared to be more open and transparent 

with comments being submitted appearing on the Planning Portal in a timely manner 

for all to view. South Derbyshire District Council were poor at this process and no 

resident comments were available to view on any planning application on their 

planning portal only consultee comments were available. 

 

A discussion took place regarding the proposed Streethay Community Centre and 

the Local Plan Review. 

A) Proposed Streethay Community Centre -  request from Miller Homes to make 

this part of the retail park, instead of designating land to be handed over to 

either Lichfield District Council or the Parish Council to develop as per the 

current legal agreement in place. 

B)  £250,000 section 106 money allocated within the legal agreement to be 

handed over to Lichfield District Council, which has not been completed to 

date.  

C) The bus service has still not been forthcoming. 

D) The Open Space and landscaping work had still not been completed to plan.  

E) The Highway Bonds were yet to be fulfilled.  

F) Section 106 agreements not seen to be being enforced properly if at all.  

G) The lack of compliance with both the planning application and the section 106 

agreements. 

H) Lichfield District Council potentially not monitoring large developments well 

enough.  

I) Fradley and Streethay are receiving a large proportion of housing within the 

Local Plan Review  

Tim Burton said that we were not the only ones that were concerned with 

enforcement and monitoring. This had been raised by others interviewed. He 

explained that some Planning Authorities deal with Planning Enforcement on a 

complaint basis rather than a priority basis. If we were to look at the above on a 

priority basis most items raised would be important. He therefore said that he 

would investigate this further with the Planning Department. Clare Orme 

explained that Lichfield District Council were aware of the Parish Council’s 

concerns in relation to the above as letters had been sent. 
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Fradley United Meeting Notes – 6 November 2020 12.30pm 

 

Present: 

Cllr Roberts, Cllr Dale, Cllr Peck, Cllr Cope and Cllr Bown. 

Clare Orme – Clerk/RFO 

Apologies:  

None 

Items discussed: 

Cllr Dale explained that there was a lot going on, she had a call with the minister and 

other committee members the night before this meeting, and the Church is 

desperate to be involved and work with Fradley United and the Parish Council. 

• Cllr Dale had spoken to the group about a rapid response group and they 

would be taking this, and other items raised by the Parish Council to their next 

meeting. 

• Cllr Dale asked the Parish Council if they would help with funding the printing 

of the Fradley United flyers, which would be delivered to every household in 

Fradley. This would be to inform people that the group was still going etc. 

It was agreed that the Parish Council would pay for the funding of the printing 

up to a value of £200.00, this would be under Section 137. It was agreed that 

the invoice would be made out to Fradley and Streethay Parish Council and 

sent to the Clerk for the payment to be made. 

The Clerk agreed to add this to the next Parish Council agenda for ratification. 

• Other funding could be obtained in the future from Alrewas and Fradley 

Charities. 

• Newsletter – Cllr Dale would email the Clerk information for the newsletter for 

Fradley United. 

• The Church would also like to have a page in the newsletter. 

• Others that could be asked if they would like to contribute towards the 

newsletter in the future for example: District Councillor, County Councillors, 

Police – to give help and resources, St Stephens Primary School, Streethay 

Residents Group, NHS on current COVID guidelines. 

• The Parish Council to add information to the newsletter for example: Website 

and Facebook page details, follow us on Facebook, recent Hero Awards, 

recent ‘achievements, the project tracker, you said we did and other items that 

we were currently working on for example: Parish Office/Hub and the 

Streethay Community Centre etc. 

It was agreed to have the first newsletter completed and delivered by the end 

of November 2020. 
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It was agreed that the Clerk and Cllr Bown would work together to produce the 

first draft newsletter for approval. 

The Clerk agreed to add this to the next Parish Council agenda for ratification. 

• A resident had set up a new Facebook Page with regards to local crime. This 

was after the property on Common Lane with the Halloween Display had their 

windows smashed. It was agreed that this Facebook Page would need to be 

run appropriately with people still reporting items directly to the Police. Their 

administrator could be asked at a later date to add a link to the Parish Council 

website news page where Neighbourhood Alerts are added.  

It was agreed that the Clerk should set up a Zoom account for the Parish 

Council with immediate effect. 

The Clerk agreed to add this to the next Parish Council agenda for ratification. 

Next Meeting still to be confirmed. 
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Fradley United Meeting Notes – 9 October 2020 1.30pm 

 

Present: 

Cllr Roberts, Cllr Dale, Cllr Peck and Cllr Bown. 

Clare Orme – Clerk/RFO 

 

Apologies:  

Cllr Cope 

Discussion: 

Cllr Peck explained that a meeting had been held a few days earlier to discuss 

projects that were going on and things that were happening or coming up around the 

village. It had been discussed that several items on the Parish Council project 

tracker could be well served and be an integral part of the community project if the 

community group and Parish Council could work together. What the Parish Council 

wanted to do was to have a further chat with Cllr Dale before she had a meeting with 

the community group on 12 October 2020 to see where we can support each other. 

 

Items discussed: 

• Community Transport – The Parish Council were looking at investigating this 

further. The Community Group had already started this by arranging for 

people to get to hospital appointments, collecting shopping and picking up 

prescriptions etc. The Parish Council were thinking about vulnerable people 

and people that may require extra support after Covid. 

• People were apprehensive about getting out after Covid, the community group 

had not quite appreciated this at the beginning, which is why the group has 

continued. The volunteers have been absolutely amazing with 12 co-

ordinators at the start with a further 10 joining the group, which is currently 

down to about 6. It seems on this occasion the Fradley Group have got the 

model right. Whereas some other groups in Staffordshire have disbanded. 

• If there is a lockdown during the winter months this could be a tough time, 

possibly worse than lockdown during the summer months as it will be dark. 

cold and miserable. Lots of people have already been affected by this 

pandemic through illness, loss or knowing other people affected.  

• There are things that have happened that are positive, that have meant so 

much to people for example, the School children had written letters to 

residents and this had been well received , bringing both young and old 

together. The school had also received a lot of reply letters back from 

residents, people know they are not alone and seeing the engagement 

between the different age groups has been amazing. Its bringing the 

community together. 
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• We need to understand how the group can continue going forward and how 

the Parish Council can support this. Even if it is with funding or extra 

assistance or publicising the group. It would be wonderful if we could keep 

hold of the volunteers and keep them together as the situation is not going to 

go away anytime soon.  

• Having the group in place has highlighted how many vulnerable people there 

are in the Village. The Parish Council had already spoken previously about 

isolation and bringing people together and the Covid pandemic has just 

pushed this situation up to the top of the agenda.  

• The group would like to have more communication possibly in the form of a 

page in the Parish Council newsletter or a leaflet drop.  

• The group was originally called the Fradley and Streethay Covid Community 

Group, their new name will be Fradley United. Looking at the group long term 

it will be set up properly as a registered charity with a board of Trustees and 

its own bank account. The group will require some administration support and 

they would like to do a leaflet drop. They would really like to build on what 

they currently have and take this forward. 

• It was agreed that not all people were aware that the group would be 

continuing so it would be good to advertise and give Fradley United a couple 

of pages in the Parish Council newsletter to advertise.  

• Currently Fradley United have no income but would like to do a leaflet drop so 

may need help and support with this.  

• The group will look at what support different people require to build on what 

they currently have to build a legacy.  

• Teenagers and young people could get involved in the future by possibly 

helping people with their gardens etc.  

• A week on Saturday the group will be judging the best sunflower and will be 

giving out prizes for the prettiest sunflower and the tallest sunflower, there will 

also be a few booby prizes. The idea is that this could then be added to the 

newsletter. Fradley Open Gardens have sponsored this. It would be great to 

bring all the different charities together around the village. 

• It was agreed to call the group Fradley United as the group tried to engage 

with Streethay at the start, however it became clear early on that Streethay 

had linked in with Lichfield so did not require the support.  

• The Clerk explains that the draft newsletter layout has been produced, if 

Fradley United send her some information she will add this to the draft 

newsletter ready for approval. 

• The Clerk explains that Fradley United could consider emergency planning as 

the volunteers are there. For Example, missing children to set up a search 

party, Last year the village flooded, and, in an emergency, volunteers may be 

required to co-ordinate problem areas to name but a few. 

• Other projects play parks for example, Cllr Dale explained that there were two 

keen mums that want to help take this forward. Cllr Dale will ask them to 

contact the Clerk with their details. The Clerk explained that she had put a 

poster out asking for volunteers to help with this project. 
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• Other projects Environmental Group to plant orchards for example etc. If we 

have a couple of people interested, they could contact Whittington and 

Fishwick Environmental Group that have been going for about 15 to 20 years. 

They do some great projects apple picking etc and it would be great to get 

something like this going in Fradley. There should not be a lot of work 

involved it just needs a couple of leaders to take this forward and get the 

community involved. Cllr Dale would speak to the Open Gardens Group to 

see if they would be interested in this. 

• The Parish Council were asked to consider a Councillor sitting on the Fradley 

United board of Trustees. 

 

Next meeting 23 October 2020 at 1.30pm 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

  

 

 



Fradley & Streethay Parish Council

10 November 2020 (2020/2021)

Prepared by:

Date:Approved by:

Date:

Name and Role (Clerk/RFO etc)

Name and Role (RFO/Chair of Finance etc)

Bank Reconciliation at 28/10/2020

Cash in Hand 01/04/2020  112,789.78

ADD

Receipts 01/04/2020 - 28/10/2020  146,742.85

 259,532.63

SUBTRACT

 57,829.46Payments 01/04/2020 - 28/10/2020

A Cash in Hand 28/10/2020  201,703.17

(per Cash Book)

Cash in hand per Bank Statements

Petty Cash  0.0028/10/2020

Reserve Account  93,684.4128/10/2020

Current Account  113,608.4228/10/2020

 207,292.83

B

Less unpresented payments

Plus unpresented receipts

Adjusted Bank Balance  201,703.17

 0.00

 201,703.17

 5,589.66

A = B Checks out OK
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FRADLEY AND STREETHAY PARISH COUNCIL 
Protocol and Guidance on Meetings with Developers 

 
PURPOSE 
Fradley and Streethay Parish Council (the ‘Council’), acknowledge that developers, 

may wish to present proposals at different planning application stages to the Council 

to seek its views. Pre-application discussions play an important role in major 

developments.  The Council welcomes the desire of developers to consult with both 

the Council and the local community more widely.   

However, the Council is also aware of the importance of public perception in 

planning and the critical need to avoid any appearance that the Council is conducting 

secretive negotiations or, colluding with developers or their Agents.  In order to avoid 

improper lobbying by a developer or creating a perception that the Council has a 

predetermined position about a proposed development, we will follow this protocol 

guidance.  

This protocol has been prepared to ensure that in the planning process there are no 

grounds for suggesting that a decision taken by the Parish Council has been biased, 

partial or not well founded and that the Councillors are aware of their role within the 

planning process. 

A Parish Council’s role as a consultee, is for Councillors collectively to make 
planning decisions openly, impartially, with sound judgement and for justifiable 
reasons during Parish Council Meetings. 
  
If a Councillor is in any doubts about the application of this Protocol to their own 

circumstances, they should seek advice early on if they think they are required to 

declare any personal or pecuniary interests. Initially they can ask for guidance from 

the Parish Clerk or contact the LDC Monitoring Officer for further guidance. 

SCOPE  

This document applies to all Parish Councillors, its Committees, Employees and 

contractual third parties and agents of the Council who work and act on behalf of the 

Council.  

This document also applies to all developers, landowners, their employees and 

agents that act on their behalf.   

This policy applies to all stages of the development cycle including speculative 

queries and during the construction phase.  

THE NATIONAL PLANNING POLICY FRAMEWORK  

In so far as the Council’s protocol applies, it has been confirmed that a developer 

must, under s.42 of the Planning Act 2008 (the 2008 Act), consult with a local 

authority (which by virtue of s.43 does NOT include a parish council) if the land to be 

developed is in the local authority's area before the submission of a planning 

application. S.42 of the 2008 Act also provides that before the submission of a 

planning application, a developer must consult with the persons listed in s.44. These 
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are persons whom the developer, after ‘making diligent inquiry’, knows to be the 

owner, lessee, tenant (whatever the tenancy period) or occupier of the land and a 

person who (a) is interested in the land, or (b) has power (i) to sell and convey the 

land, or (ii) to release the land. The persons caught by s.44 of the 2008 Act may 

include a Parish Council.  

The National Planning Policy Framework, published in March 2012, encourages 

developers to liaise with the local planning authority (and others but with NO specific 

reference to Parish Councils) before the submission of a planning application.  Below 

is an extract from the National Planning Policy Framework:  

‘Pre-application engagement and front loading’:  

188. Early engagement has significant potential to improve the efficiency and 

effectiveness of the planning application system for all parties. Good quality pre-

application discussion enables better coordination between public and private 

resources and improved outcomes for the community.  

189. Local planning authorities have a key role to play in encouraging other parties 

to take maximum advantage of the pre-application stage. They cannot require that a 

developer engages with them before submitting a planning application, but they 

should encourage take-up of any pre-application services they do offer. They should 

also, where they think this would be beneficial, encourage any applicants who are 

not already required to do so by law to engage with the local community before 

submitting their applications.  

190. The more issues that can be resolved at pre-application stage, the greater the 

benefits. For their role in the planning system to be effective and positive, statutory 

planning consultees will need to take the same early, pro-active approach, and 

provide advice in a timely manner throughout the development process. This assists 

local planning authorities in issuing timely decisions, helping to ensure that 

applicants do not experience unnecessary delays and costs.   

191. The participation of other consenting bodies in pre-application discussions 

should enable early consideration of all the fundamental issues relating to whether a 

particular development will be acceptable in principle, even where other consents 

relating to how a development is built or operated are needed at a later stage. 

Wherever possible, parallel processing of other consents should be encouraged to 

help speed up the process and resolve any issues as early as possible.’  

As highlighted above, there are circumstances when a developer may consult with a 

Parish Council before the developer has submitted a planning application to the local 

planning authority and the Parish Council is asked by the planning authority to make 

representations about the application (Paragraph 8 of Schedule 1 to the Town and 

Country Planning Act 1990).  

PROTOCOL & GUIDANCE – Parish Council 

Pre-determination  
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In all meetings with developers, Parish Council Members, Employees and 
Professionals working on the Councils behalf are reminded of the critical importance 
of not pre-determining the position on any possible future planning application.  
 
For individual Parish Councillors in particular, this could require them to take no part 
in the discussion/decision making, when an application becomes live and appears on 
the Parish Council agenda for consideration. It is noted, however, that expressing a 
pre-disposition, for example of either ‘welcome in principle’ or ‘concerns because of 
x, y or z’, is permissible.  
 
Councillors Code of Conduct  
 
Parish Councillors will, when having meetings with developers: 

1) Always apply the rules in the Councillors Code of Conduct, which must always 
be complied with.  

2) Always apply the guidance in this Protocol, which seek to explain and 
supplement the Councillors Code of Conduct for the purposes of making 
impartial decisions.  

 
If a Councillor does not abide by this Protocol and the Code of Conduct, they may: 

a. Put the Parish Council at risk of proceedings on the legality or 
maladministration of any decisions made. 

b. Put themselves at risk of being challenged with an allegation of 
misconduct in not complying with the Protocol and/or Code of Conduct 

 
Development Proposals and Declaration of Interests  
 
The Law and the Code of Conduct sets out the requirements and guidance for 
Councillors on declaring personal and prejudicial interests and the consequences of 
those interests.  
 
Councillors must disclose the existence and nature of any interest at any relevant 
meeting, whether a full Council Meeting, Committee Meeting or a meeting with a 
developer/Agent. Preferably, disclosing the interest at the beginning of the meeting 
and not just at the commencement of discussion on that item.  
 
Pre application briefings with Parish Councillors 
 
The Council is, in general, willing to hold meetings with Developers/Agents where 
necessary. 
 
Under normal circumstances the Council will not hold private meetings with 
developers and their agents, however, on occasions this may be required if there is a 
necessary and compelling reason that could be justified to the public (for example a 
strong commercial sensitivity or where a developer wishes to receive an initial steer 
before deciding whether to progress).  
 
If the Clerk receives a request from a Developer/Agent to meet with the Council to 
discuss a pre application. The Clerk will inform the full Council. 
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The Clerk will ask the Developer/Agent in advance of any meeting to provide 

information about the proposed development affecting the parish in writing or via 

email. Any information received will be forwarded to the Councillors for information.  

If the Developer/Agent considers that information provided to the Parish Council is 

commercially sensitive, then Councillors can meet with developers/agents as the 

elected public representatives of the parish. Meetings with developers at this early 

stage are important to ensure information about potential new sites and their impact 

on the village can be understood from a very early stage. Early intervention can steer 

developers to acknowledge local issues and plan their developments accordingly. 

Information held by the Parish Council about a proposed development is subject to 

disclosure under the Data Protection and Freedom of Information legislation.  

Communications (including informal and formal meetings) between the Developer 

and the Council (or with individual Councillors and Employees) about a pre-planning 

application development, will not bind the Council into making any decision. Any 

views expressed are, at best, provisional because not all the relevant information will 

be available to the Council and formal consultations will not have taken place at this 

stage.   

Councillors are reminded that a presentation by a Developer or their agent at this 
stage is not part of the formal planning process of debate and determination of any 
subsequent application. A presentation is a form of lobbying therefore, Councillors 
must not express any strong view or state how they might vote if a planning 
application is submitted in the future. 
 
Construction Phase  
 
There are many issues that arise during the construction phase, from amendments 
to plans, disputes with neighbours and highways issues. A Councillor may, on the 
instruction of the full Council, act as a representative to feedback on such issues. 
 
Individual Parish Councillor discussions/meetings  

Individual Councillors may be approached by developers for informal 

discussions/meetings for possible future applications. Whilst it is left to the individual 

judgement of Councillors whether to take part in such discussions/meetings, based 

on the nature and likely level of controversy of a planning application, they are 

advised: 

1) To carefully consider the public perception of such discussions/meetings with 
developers.  

2) To consider the Councils Code of Conduct and Protocol  
3) To avoid any appearance of collusion.  
4) To not accepting hospitality in connection with such discussions/meetings. 
5)  To advise the Chairman, and where possible the full Council, of such 

 discussions/meetings.  
Councillors must not purport to be representing the Council at such discussions/ 
meetings, unless expressly authorised to do so by the Council as the Corporate 
Body.  
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Developer/Agents attending Public Parish Council Meetings 
 
Official meetings of the Council and its committees are open to the public (Section 

1(1) Public Bodies (Admission to Meetings) Act 1960) and Developers may attend.  

The Developer may not speak at a Council or Committee Meeting unless the item is 

on the agenda and they are invited to address the meeting by the Chairman. Even 

then they may only speak during the public participation section at the start of the 

meeting for five minutes. The developer may regard information about the proposed 

development as either confidential or “sensitive” and therefore not suitable for 

discussion at a meeting open to the public. However, Councillors at the Council or 

Committee Meeting will decide if there are grounds to exclude the public from the 

meeting when the proposed development is being discussed and considered. The 

Council may do this if the matter being considered at the meeting would prejudice 

the public interest due to its confidentiality  

The minutes of the Council and Committee Meetings which record the decisions 

made at them are available to all on the Parish Council Website or on application 

from the Council Clerk.  

The Council may invite Developers to attend an Assembly of the Parish Meeting, 

which is also open to the public (Section 1(1) Public Bodies (Admission to Meetings) 

Act 1960), to present or discuss their proposals for a proposed development 

affecting the Parish.  

It is an offence under section 1 of the Bribery Act 2010 for a developer or their agent 

to promise or give a financial or other advantage to the Parish Council with the 

expectation of an improper consideration of a planning application. The Council may 

request sight of the developer’s anti-bribery policy. 

Pre-Application Public Consultations  
 
The Council strongly encourages developers to carry out full public consultation 
before submitting any plans for major developments with Lichfield District Council, on 
the following basis:  

1) An accessible and convenient venue can be found to hold such a meeting. 
2) Enough publicity carried out, giving people enough notice to attend. 
3) Appropriate timings to allow as wide a range of people as possible to attend. 
4) A genuinely open mind and willingness to adapt plans in response to  

feedback from the Parish Council and the wider community.  
 
Post submission of a Planning Application  
 
Following the submission of a planning application becoming live on the Lichfield 
District Council website. Any discussions the Parish Council has with developers at 
this stage, will only be held during a Parish Council Meeting or another arranged 
meeting that is open to the public. 
 

Reviewed 19.05.2020 
Next Review April/May 2021 


